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Queens' School Sixth Form – an introduction 
 

Our general aims 
 

It is the aim of the Sixth Form team at Queens’ that each and every student excels; that they 

fulfil their individual potential and that they take advantage of the many opportunities that 

post-16 school life offers. 
 

The Sixth Form contract confirms that you will follow the contents of this booklet and 

you are required to read it and sign to say that you agree to comply with the regulations. 
 

Given how competitive university entrance and job applications are, we assume that successful 

examination results in Years 12 and 13 will be your priority. It is our responsibility to support 

you in gaining the best results you can; sometimes by forcing you to work when you lack 

motivation, at other times helping you with concerns. 
 

There are few limits to the academic progress of those who are engaged and disciplined; every 

year diligent students exceed their expectations. However, success always needs to be earned 

and national averages suggest that it is necessary to spend at least 16 hours per week out of 

lessons working in order to meet your own potential. Please take this commitment seriously as 

engaged work will always lead to personal success and academic fulfilment.  
 

Never underestimate the powers of hard work or dedicated effort. 

For the Sixth Form to reach its collective potential it is important that the actions of Sixth 

Formers in and around school are "business-like" at all times. With this in mind, a general 

atmosphere of productivity and hard work should dominate Sixth Form areas and students 

should strive to create an intellectual culture. In particular, during lesson time, the Sixth Form 

Centre will be supervised by a senior member of staff. Students will be expected to spend 

study periods in the centre or the LRC and should be able to work and read in a productive 

atmosphere.  
 

Sixth Formers should set themselves very high standards and accept that with greater maturity 

comes more responsibility. Staff will certainly expect that standards of work, behaviour and 

dress complement the high levels of academic success that we are aiming for. 
 

Looking beyond the exams 

In addition to preparing for the demands of public examinations, however, there will be many 

other activities that comprise a successful time in the Sixth Form. While the exams will take 

up much of your time, they must not get in the way of your all-round education or 

development. 
 

Years 12 and 13 means you can specialise in a smaller number of subjects and develop the 

intellectual interests that have been growing throughout your education. It is a time to develop 

new interests, to move from liking a subject to loving it and to become educated in the widest 

possible sense. 

 

Being in a school Sixth Form gives you the definite advantage of involvement in extra-

curricular experiences as mentioned in the Getting Involved section (below). Each year groups 

of students amaze us with their initiative and enthusiasm: past events include a huge number 

of charity events. Add to these the hundreds of other successful contributions that were great 

fun and displayed the very best of the Sixth Form each of which also proved the organisational 

Q 
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skills and enthusiasm that universities and employers love. 

 

As a Sixth Former your role in the school community becomes yet more important and you 

must aim at all times to be a good role model and inspire students in lower years. Whether you 

like it or not, younger students will look up to you and this is a responsibility that should be 

used positively, taken seriously and enjoyed. You will be involved in the running of certain 

school events and, of course, encouraging good attitudes in others by being mature and 

responsible in all you do. 

 

You can volunteer for specialist training as a Sixth Form Prefect. This helps the school 

community and influences in a positive way the school lives of those around you. It is also a 

fantastic opportunity to grow and learn as a person while further developing leadership skills 

that can only benefit you in and out of school. 

 

It is also important for you to remember that your subject teachers, form tutors and the Sixth 

Form team are crucial to your success. They are in position to help every student work 

consistently, efficiently and with purpose so that you do your very best.  

 

Put together, the Sixth Form is all about what you can achieve; please make sure you take 

advantage of every possible opportunity. 

 

Some advantages of a Sixth Form 

There are many advantages for Sixth Form students at Queens’ and you will find more details 

below. These include our special Sixth Form centre; use of mobile phones and mp3 players in 

certain areas; social events and freedoms concerning access to school areas and the catering 

facilities. 

 

However, far more meaningful privileges come in the shape of the closer mentoring and 

monitoring which can take place within Sixth Form tutor groups and classes, the willingness 

of teachers to give freely of their time, the access to ICT facilities and study areas. Yet more 

important are the opportunities that members of staff offer through their willingness to teach 

and inspire beyond the curriculum, to offer extra lessons and to let students really shine in 

their chosen disciplines.  

 

It is vital for the success of the Sixth Form that problems, concerns and grievances are aired so 

they can be dealt with. Staff and students are encouraged to communicate freely with the Sixth 

Form team. We cannot promise to agree with or find a solution every time but we certainly 

intend to listen and to do our best in each case.  We are particularly determined to reward 

those students who give fully of themselves in and out of the classroom. If any students feel 

that there are additional privileges that we should consider then they should feel free to 

suggest these. 

 

Teachers are very willing to afford extra freedoms to students who show definite commitment 

and prove they can be trusted. Please try to put us to the test on this. 

 

Making the most of your time in the Sixth Form 

This booklet is to help you to achieve all of the aims listed above and it includes a great deal 

of necessary practical information that will help to make this possible. 
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Sixth Form tutor groups 

 

With four tutor groups in each house, we can guarantee that no student will need to change 

house when they enter the Sixth Form. 

 

Sixth Form Governors and Common Room Committee 

One of the key roles in the Sixth Form is that of Sixth Form governor. For this year, Jamie 

Hart and Julia Waller will represent the Sixth Form at full Governors’ meetings, reporting on 

all aspects of student feelings, progress and concerns in the Sixth Form and the school in 

general.  They also form part of the ‘Student Voice’. 
 

In addition, the Sixth Form Committee includes elected representatives from each tutor group. 

The committee will meet as necessary to discuss and organise opportunities such as social 

events, trips, lectures. 

 

Both systems offer a facility to guide the Sixth Form. Committee Meetings are not 

scheduled ‘by calendar’ but Mrs Antcliffe (Head of Sixth), Mrs Austin and Mr Rooney 

will meet with the Committee on a regular basis to maintain a strong link between the 

staff and the student body. 

 

 

Getting involved  

Sixth Formers take a key role in the wider workings of the school and all students get involved 

in order to supplement their classroom learning with additional activities. Remember that 

events such as these will support your academic studies and make all the difference to 

university admission and employment.  

 

All Sixth Form students are encouraged to get involved in extra-curricular activities and when 

interim progress grades are made, the Sixth Form team will also grade students on their wider 

interests and contributions to school life.
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Extra-curricular opportunities in the Sixth Form 
 

 

School activities 
House roles & responsibilities 

Focus magazine 

Debating society 

School orchestra/choir 

Year 7 Open Evening 

Sixth Form Open Evening 

Parents' Evening 

Talent show 

Year 11 revision classes 

Induction Day presentations 

New entrants’ visits day 

Helping with homework in library 

Duke of Edinburgh’s Award 

Organising House Music 

In-class support in lower school lessons 

Helping during Activities Week 

Helping with sports events/coaching/after 

school clubs 

General, ad hoc help around the school 

House Council 

School Council 

House Sports 

Peer mentoring 

Subject Tutoring  

Subject Ambassadors  

 

Paired Reading 

Prefect duties (Yr 7 team / Canteen and break duties) 

Mentoring of younger students in your House 

Buddy scheme 

Charity events / collections  

Helping in form time: diaries / pastoral programme 

 

Out of school 
Providing refreshments at Watford FC 

Volunteering in hospital radio 

Volunteering at Cubs/Beavers/Scouts/Brownies/ 

Guides/Rangers 

Helping at local mosques/churches/temples/synagogues 

Working with children in junior schools 

Offering support to elderly 

 

Other suggestions 
Year 11 study evenings 

Fashion show 

Working on the school web-site 

Organising trips in the community  

Involvement with Queens' Association 

Involvement / helping with quiz evenings 

 

 

We are always keen to hear suggestions of any other possible events that can help add another 

dimension to Sixth Form life. Please feel free to add to this list and to suggest new 

opportunities that you think would benefit you and others around you. 

 

Applying to enter Year 13 

It is our policy to view Year 12 and 13 as separate courses and entrance into Year 12 

does not guarantee that students will be accepted into Year 13.  Students will have to 

achieve the equivalent of grade D at AS to be admitted on to a Y13 course. 

 

Starting Year 12 

When students arrive in Year 12 they will find that there is much that is new and it is vital that 

you quickly adjust to the change in teaching styles, the increased academic expectations and 

some of the new freedoms and responsibilities that are offered. 

 

The Sixth Form is a fresh start for most individuals but, in order to ensure that the student 

body makes a positive start to the year, some students are not accepted into the Sixth Form and 

others serve a trial period under very specific conditions. 

 

Students not making a positive, committed start to the year can expect to have restrictions 

placed on their study practices and will put their place in the Sixth Form in jeopardy. 

 

It is expected that all students attend 1 hour of PSE and 1 hour of 6th Form Games as 
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part of their timetable. 

 

Year 12 students who wish to enter Year 13. 
 

Entry into Year 13 is guaranteed to every Year 12 student if they have achieved the equivalent 

of grade D in the subjects they wish to continue. Those who do not achieve this will have their 

applications discussed on an individual basis but it is likely that they would be asked to leave.  

Students will need to study three A levels (or equivalent) in Year 13. 
 

Please note that full attendance at lessons after Year 12 study leave  is a pre-requisite of being 

accepted into Year 13.  Students about whom regular and significant concerns have been 

raised may not be allowed to return into Year 13. 
 

The UCAS tariff and your ‘4th’ subject 

Year 12 students may have one subject that is less enjoyable or more difficult than the others. 

You must work as hard or even harder on this subject. The UCAS tariff highlights how 

important it is to be graded in every subject, even if your weakest subject is ‘only’ an E grade. 

 

The tariff below highlights the advantage of a good grade in the subject you are likely to drop. 

 

AS  A2     

UCAS TARIFF: 

A* n/a 140 

A 60 120 

B 50 100 

C 40 80 

D 30 60 

E 20 40 

 

 

Even if you only achieve an E grade in the AS subject you drop at the end of Year 12 this will 

be 20 points that you can add to your 3 A2 grades.  This could make all the difference on 

competitive university courses. 

 

A poor work record and/or failing a subject will jeopardise entry into Year 13. 

 

Important note – Students will not be permitted to re-start AS courses should they fail Year 12 

unless there are exceptional circumstances.  This will be judged on a case by case basis. 
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Examination Entry Policy 

AIM 

To ensure that all pupils have the opportunity to demonstrate their abilities and enhance their 

development through the taking of public examinations 

THE POLICY 

Criteria for entry 

All students who are on courses at school or out of school (subject to the Examination 

Officer’s approval) leading to examinations at GCSE, AS Level, A2 Level and GNVQ are 

eligible to be entered for examinations in the subjects they are following subject to the 

following exceptions. 

Criteria for non entry 

In certain circumstances pupils will lose their eligibility for examination entry. These are: 

• Failure to complete sufficient coursework to achieve the minimum grade. 

• Failure to attend sufficient lessons to cover enough of the course to achieve the minimum 

grade in the examination 

• Failure to complete sufficient work at the required standard to achieve the minimum grade. 

Procedure for withdrawal of candidates 

Subject teachers will alert both the parents, Head of Dept and Head of Sixth (and the SENCO 

where relevant) to the fact that the student is in danger of being withdrawn for the reasons 

above.  

• Heads of Departments must ensure that Head of Sixth, candidates and their parents are 

warned by letter or written report as soon as the criteria for non entry look likely to be met and 

after sufficient time and notice has been allocated for support strategies to have been 

implemented. Any letter or report must contain the range of strategies that have been put in 

place to support the student.  

• In the case of modular examinations, where other opportunities to sit are available, the 

notification period should be half a term. 

Procedure for entering A2 candidates for AS 

The same procedure for withdrawal of candidates is to be used except that those withdrawn 

from A2 may be entered for AS if approval is given by the Head of Department. A minimum 

grade needs to be obtained by AS students wishing to continue with that subject to A2. 

Becoming an independent worker  

 

At GCSE, some students can ‘survive’ and very occasionally do quite well by listening in 

class and doing a little homework. In the Sixth Form this effort will be hopelessly inadequate. 

Homework and independent study are the bedrock of academic success in the Sixth Form.  

 

Follow these tips and, if you are concerned about your study skills, discuss your problems with 

your form tutor or a member of the teaching staff. Get in good habits early! 
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Key skills to remember 

 

o Communicate with staff constantly. Take the initiative and approach your teachers 

rather than letting them find you; they will respond to proactive students.  

 

o Communicate with staff constantly. Be the person who gets the best ‘value for money’ 

by asking questions the whole time. Do not ignore things you don’t understand.  

 

o Communicate with staff immediately; a delay will always make things worse.  

 

o Communicate with staff constantly. By keeping in regular touch with staff, showing 

them what you have done and doing as they ask you are likely to achieve above target 

interim grades. 

 

o When you ask for help always start by displaying what you have done and highlighting 

the exact problem. This ‘earns’ you extra help and shows specifically what is needed. 

 

o Write, write, write. Always have paper and a pen when you read. Jotting down notes 

will help you concentrate, reinforce what you learn and record moments of inspiration. 

Reading without taking notes will quickly become mindless page gazing. 

 

o Always read over your notes later on the day that you took them. This helps things to 

sink in and reminds you of any confusing parts so you can ask a student or teacher to 

clarify what you have been studying. 

 

o Think carefully about where you are going to study. 

 

o Listening to music that includes lyrics will lessen your concentration on the work you 

are doing. This is a fact that is supported by a great deal of educational research. 

 

o Organise your files carefully. 

 

Please follow these simple steps on the day you hit a problem:   

 

1. re-read your notes / get hold of books or notes that might help 

2. ask fellow students immediately 

3. ask Year 13 students who study the same topic 

4. see if your form tutor can think of anyone that might help you 

5. ask one or more teachers (after you have given them details of what you have done) 
 

 

Key issues to consider 
 

1. Staff/student communication 
 

Maintaining communication with your teachers is fundamental if you are to make the most of 

your time in the Sixth Form. You must contact staff if you have any questions or problems; be 
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mature enough to approach them if you have not completed work and always be proactive in 

finding out what is demanded of you. 
 

2. Time management 
 

You simply cannot reach your academic potential without giving considerable time to your 

studies. As stated previously, the national average for a Sixth Form student suggests they need 

to spend a minimum of 16 hours studying out of class. Therefore, you must map how you 

will best fit this time into your week and get into good habits as an independent worker 

immediately. 

 

Each year we interview many students who are not progressing in their subjects. In each case, 

they are obviously:  

 not spending enough time on their homework,  

 maintaining poor attendance records, 

 not communicating with staff,  

 working too many hours in paid employment.  

Get into the habit of planning ahead and starting work early so you can check and improve 

what you have produced. Last minute rushes never lead to students achieving their potential. 

Good organisation also helps you to relax and stress can be avoided with good organisation 

and time management. 

 

Using your time carefully and effectively is the only way to succeed in the Sixth Form. A 

school diary or planner should be used to guarantee that deadlines are met. 

 

3. Teaching and Learning  

 

The demands and expectations placed upon Sixth Formers are high. We therefore make every 

effort to ensure that teaching is of the highest level. The school regularly organises the sharing 

of good practice in both formal and informal meetings; staff new to Sixth Form teaching are 

supported and departmental exam analysis picks out the strengths of different staff.  

 

If you have concerns about areas of teaching please do not hesitate to contact Mrs Antcliffe  

 

4.  Attendance  
 

Full attendance is essential to student progress both in lessons and in form tutor periods where 

vital information and form notices must be shared. Students are required to register with their 

form tutor in both the AM registration and PM registration and with their class teachers 

throughout the day. 
 

 

 Students’ who take unauthorised leave from lessons or form tutor periods will catch up 

in supported study (after school).  Persistent offenders will be asked to leave school.  
 

Unforeseen absences – reasons for such absences are: 
 

o Illness (this does not include minor ailments)  

o Unavoidable ‘emergency’ medical appointments (not planned, routine appointments)  

o Severe disruption to mode of transport 
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In the case of an unforeseen absence, you must:  
 

a) Contact Mrs Froy before 10.30 a.m. on the day of absence (01923 478 217) 

b) See matron and Head of Sixth if you fall ill during the school day  

c) Return to school with a parental letter explaining your absence 

d) Bring in a medical certificate for absences over 5 days 

 

 

Notified absences – reasons for such absences are: 
 

o Medical appointment (hospital) that cannot be arranged outside school / college hours 

o A one-off, extra-curricular activity, as agreed in advance by the Head of Sixth 

o Attendance at probation meeting or youth court 

o Funeral (max. 1 day) 

o Driving test (practical) – not driving lessons 

o Interviews for full time jobs, FE or HE 

o Religious holidays (max. 3 per year) 

o University Open Days (limited to 2 day visits per year) 

When students know in advance that they will be absent, written details must be brought to 

school, 2 days prior to the absence. Students who do not account for their absences in this 

manner will be marked as unauthorised and will automatically attend supported study. 

  

HOLIDAYS DURING TERM ARE NOT PERMITTED. 

 

 

5. Study Periods 

 

As mentioned above, academic success relies to a large degree on focused independent work 

and study periods will be spent in the Sixth Form centre. In order to make the Sixth Form 

Centre a relaxed but productive place, the caterers will open the kitchen at break and lunch 

times and students will be able to eat and drink in the Common Room.  

 

A senior member of staff will be present in the centre during study periods and students will 

be free to work in a calm, business like manner.  

 

6. Attendance at form periods  

 

Students must attend both tutor periods each day. It is the student’s responsibility to ensure 

that they keep up with form notices. 

 

7. Attendance at lessons 

 

The most common concern expressed by staff and students is missing lessons. To that end 

teachers unable to attend a lesson will set focused tasks in their absence and students will be 

expected to attend every possible lesson.  

 

Any student who truants a lesson will immediately be banned from the Common Room 

for one week will attend supported study sessions and risk being asked to leave school. 
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 A high level of student attendance at lessons is a pre-requisite of exam entry. 

 

 

 

8. Mentoring / Targets 

 

Subject teachers at Sixth Form give regular updates on student progress. For this, the school 

looks at past results for each student and provides teachers with an aspirational target grade. 

Individual subject teachers are then asked to use their knowledge of the student to fine-tune 

these target grades.  

 

Teachers will report regularly on progress towards targets.  Students that are not meeting their 

targets will be offered support and guidance. 

 

Throughout the year, all students will discuss their aspirations for each subject and their effort 

and progress grades when they are produced with their form tutor. Specific targets are agreed 

upon to help them achieve their goals.  

 

In addition, staff are encouraged to contact a member of the Sixth Form team whenever they 

wish to report on the positive or negative progress of students.  

 

 

9. The Learning Resource Centre 

 

The LRC is one of the most valued and popular facilities in the school. The advantages to the 

Sixth Form are immeasurable, partly due to the wealth of texts available but more for the 

continual excellence and unwavering commitment of the librarians. As it offers such a calm 

study area, the library accommodates large numbers of students each day. 

 

For such reasons the word of each librarian is law. Whatever you are asked must be done 

immediately and with courtesy. Anybody who jeopardises the relationship between the 

Learning Resource Centre and the Sixth Form can expect the very harshest of punishments.  

 

10. Homework  

 

Students will develop their own work patterns but must study for at least 16 hours per week 

out of class. If you have difficulties, contact the Sixth Form team immediately. 

 

11. Tutor time  

 

An academic year offers around 40 hours of tutorial time. These should be constructive, 

calm sessions featuring individual mentoring, extra-curricular activities, target setting, small 

presentations and considerations of areas of wider, educational interest. Students should 

always bring work or appropriate reading material to form periods.  

 

12. Student Portfolio 

 

You will also need to collect evidence of your extra-curricular activities which might include 
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voluntary work, work shadowing, general help in school, sports activities or any number of the 

opportunities listed in the Getting Involved section. Keeping your portfolio updated is your 

responsibility but it can be kept in a central place in school for safety if you wish.  

 

When employer references and UCAS forms are being prepared, the Student Portfolio will be 

used by yourselves and by staff to provide suitable personal statements and teacher references. 

 

13.  Non-academic and extra-curricular lessons 

 

Games  

All students have one period of games per week during which a wide range of activities can be 

enjoyed. Students should not miss games for any reason other than sickness and should excuse 

themselves in advance where possible.   

 

A letter is required for those lessons when students cannot participate and without this students 

will be expected to participate or help the PE department as they see fit.  

 

PSE  

All Year 12 students have a weekly PSE lesson on citizenship, careers guidance, presentation 

skills, UCAS preparation and health matters. This is an extremely important course for the 

wider education of all Sixth Form students.  

 

14. Careers advice  

 

A number of specialist staff work with Sixth Formers in both university applications and 

career planning. Students seeking jobs straight from school will probably want specific advice 

tailored to their career choice and should therefore request an interview during Year 12 with 

the school careers advisor. Periodically, we receive information on ‘years out’ and Gap 

projects but students interested in either should contact the Sixth Form team to discuss their 

plans in more detail.  

 

Students looking to apply to university will be taught about applying and the UCAS website in 

PSE and form tutor periods, lectures from external speakers, through attending the UCAS 

convention and during a specialist Enrichment Week session.  

 

15. House Involvement  

 

One of the strengths of our Sixth Form is that we retain a strong link with the lower school 

and, in particular, the House system. Events such as House Music, Sports Day and Activities 

Week are the pinnacle of this involvement but the academic year offers constant opportunities 

to get involved and give something back to your House. 

 

In other matters such as timetabling, course organisation, pastoral care, careers advice, 

references and discipline, you become the responsibility of the Head of Sixth. Parents and 

students should make first approaches for help to the Sixth Form team and tutors. 

 

In order to support this link to the house, all Sixth Form students attend one full house 

assembly every week. 
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There are also… 

Sixth Form assemblies:  Every Monday between 3.15 pm and 3.30pm  
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Rules and Regulations 
 

It is in the nature of any community that rules and regulations are necessary. By choosing to 

return to the Sixth Form at Queens’ you have decided to abide by all of these rules and should 

expect to be sanctioned if you do not follow them. 

 

16. Setting an example 

 

As senior students at Queens' you must set a good example AT ALL TIMES. Prefectship 

offers an excellent opportunity for positive role modelling but all students should help the 

school community to become a better place and this begins with observing all school rules. 

 

For example, Sixth Form students do not cross the Aldenham Road; should move round the 

school quietly and must always use study time sensibly. 

 

17.  Paid employment 

 

Paid employment develops important skills and obviously helps to earn spending money. Too 

often however, it disrupts academic study. Good exam results are a stepping-stone to greater 

opportunities so in the long run, good results will be worth far more than pocket money.  

 

In order to progress in your academic studies, you must give at least 16 hours to schoolwork 

out of class time. You are strongly advised to avoid paid employment that dominates a section 

of the week as Sixth Form homework can be given on short deadlines. 

 

Supported study, extra lessons, meetings with staff and other school activities take precedence 

over paid employment so make sure your ‘start time’ allows you to fulfil Sixth Form 

obligations. 

 

*    IT IS ILLEGAL TO ACCEPT PAID EMPLOYMENT DURING SCHOOL TIME   * 

 

18. Going off-site 

 

For reasons of security, no student may go off-site unless they have permission to leave school 

for the day and have signed out at the reception.  No student has permission to visit the 

shops or leave and return during the school day. 

 

19. Smoking 

 

Queens’ School is a non-smoking site for staff and students. No Sixth Former may smoke in or 

near the school site.  

 

20. Mobiles and Personal Stereos 

 

It is a Sixth Form privilege that mobile phones and mp3 players are permitted. However these 

are only to be used in the Sixth Form Centre. Unauthorised use of either in any other area 

or when walking around the school will lead to confiscation and a common room ban. 
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21. Dining Halls/Food  

 

Sixth Formers may eat in either Dining Hall at any time during the lunch break but should 

expect to queue with younger students once in the Dining Hall.  

 

Food brought to school may be eaten in the Sixth Form Centre but students should take special 

care to put containers into bins and to keep the Common Room tidy. 

 

22. Dress  

 

The 6th form dress code: 

 

(a) strikes a balance between freedom of individual expression and the need for 

Sixth Formers to act as role models for younger members of the school community 

 

(b) is sufficiently clear cut and objective for members of staff to implement fairly 

and consistently 

 

We have taken into account style and individuality. We have sought a solution that is still 

flexible, allowing plenty of scope for self-expression, but reinforces the fact that Sixth 

Formers are still members of the wider school body and subject to its disciplines.  

 

Consultations have taken place with representatives of the School Council and the wide range 

of opinion has been fully considered. 

 

Basic principles of the dress code 

 

 Students are clean and smart, and dressed appropriately for a place of work 

 Students are dressed in a non-threatening and inoffensive style - children as young as 

eleven are part of the school community and can find Sixth Formers quite intimidating. 

 

It is not easy to describe every eventuality in matters of personal taste – opinions vary, 

fashions can change quickly, and there will always be borderline judgements to be made. If 

you are asked to modify your clothing, it is because governors, staff and the majority of 

students wish to maintain a school workplace with high standards and a good reputation from 

which we all benefit.  

 

The dress code is based on these principles and is shown on the following pages. 
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SIXTH FORM DRESS CODE   

 

The table below must be read alongside the paragraph headed ‘Boundaries of Acceptability’ 

 

1. Normal school days 

 

 

BOYS 

 Plain collared shirt with short or 

long sleeves 

 Smart tailored trousers  

(Not skinny, no denim or chinos) 

 Plain jumpers (‘v’ neck or round 

neck) over a collared shirt and/or a 

cardigan or jacket 

 Smart shoes or boots (not trainers 

or canvas shoes) 

 

 

 

 

GIRLS 

 Smart dress 

 Plain blouse or smart top with 

short or long sleeves  

 Plain skirts (businesslike) or smart 

tailored trousers (No denim or 

leggings) 

 Jumpers (‘v’ neck or round neck) 

and/or a cardigan or jacket 

 Smart shoes or boots (not trainers 

or canvas shoes) 

 

Sixth Form Sports Academy students may wear their school branded sports wear. 

 

2. Formal Occasions e.g. Presentation Evening or Open Evening 

 

 

BOYS 

 Smart two piece suit or jacket and 

tailored trousers 

 Smart shirt and tie 

 Smart shoes 

 

GIRLS 

 Smart two piece skirt or trouser suit 

 Smart blouse or top with skirt or 

trousers 

 Smart dress 

 Smart shoes 

 

Boundaries of Acceptability 

Dress codes exist usually to avoid excesses that can undermine morale and deflect from the 

prime purpose of the group - in our case, achievement in higher education. For this reason, the 

key elements of the new code are those that clearly establish boundaries of acceptability. 

These need to be read in conjunction with the above table and are as follows: 

 

 Students may not wear any items of clothing that are ripped or torn. 

 Denim or leather are not acceptable (including jackets). 

 Students may not wear clothing bearing bad or offensive language or with motifs that 

are, for example part of the drug culture. 

 Shirts and blouses should be plain rather than patterned or of garish appearance. 

Common sense should indicate what is unacceptably casual for a place of work. 
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 Students may not wear 'crop tops' or low cut tops – again, these items are not suitable 

for a place of work. 

 The following are specifically not acceptable: leggings, denim, hooded tops, sweat 

shirts, trainers (unless worn as part of the Sixth Form Sports Academy school branded 

kit), plimsolls, flip flops, jogging bottoms, cargo or combat trousers, cut off or surf 

shorts, vests or thin strapped/strapless tops. 

 Boots are acceptable for boys and girls provided that they are not excessively heavy 

duty footwear e.g. Dr Martens or biker boots. 

 Hats and caps are not permitted anywhere inside school buildings.  Other headwear 

would be allowed on religious or medical grounds. 

 Students should not have multicoloured hair (natural highlights or colours are 

acceptable). 

 Trousers may not be worn off or below the hips. Neither underwear nor midriffs should 

be visible. 

 Eyebrow studs and lip rings/studs are not acceptable. Sensible jewellery can be worn in 

moderation although normal school rules apply for any sport or games. 

 No visible tattoos 

 

 

Some make-up is acceptable, but should be light and natural. 

 

Sanction 

 

Failure to follow the dress code will be seen as a disregard for the Sixth Form regulations 

which compromise the ability of the student to remain in the school.  Where practicable, 

students will be sent home to change and instructed to report back to the person who sent 

them. Failure to return to school that same day will be treated as an unauthorised absence.  

 

The Head of Sixth Form – or, where unavailable, the Deputy Heads of Sixth Form - have been 

given the task of being the arbiter in difficult decisions and his decision is final. 
 

 

N.B. 

This dress code aims to offer a substantial degree of freedom to Sixth Form students and 

its success will require co-operation from everyone.  

 

In the event of this not being given, the only option for the governors is to impose a far 

more rigorous code – adopted by the majority of schools - based on the standards of 

formal office wear. 
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Sixth Form Discipline 
 

This section on discipline is placed at the back of this booklet for a reason.  
 

In no way do we want the Sixth Form to revolve around sanctions or punishments; it should be 

a time when the self-discipline of each student grows and individuals develop into strong role 

models whose behaviour encourages those around them (and those lower in the school) to 

adopt a mature, proactive attitude. 
 

Sadly, on a very small number of occasions in the past, some students do not strike the right 

balance in the Sixth Form. A minority see Sixth Form as a chance to laze around or escape the 

rigours of the world of work.  They do not usually achieve examination success. 
 

In order to protect the many, any indiscretions must be harshly dealt with. 
 

The Sixth Form team would be delighted if there were no need for any disciplinary measures. 

However, when required, disciplinary procedures will support the Sixth Form aims and 

attempt to best serve the school and Sixth Form body as a whole. 
 

Levels of expectation for student work and behaviour increase in the Sixth Form and students 

neglecting the rules and regulations can expect harsher punishment than lower down the 

school.  You have opted to stay at school and that choice brings greater responsibility.  

Consequently, you may be asked to leave if you are not able to comply with the expectations 

of Queens’ School Sixth Form. 

 

1) Matters connected with work:  

 

Whilst work, lesson attendance and punctuality issues will initially be dealt with in 

Departments, the Sixth Form team will be involved when persistent offences are not rectified 

as a result of departmental sanctions.  If a student is reported to the Sixth Form team for 

missing a lesson without good reason, they will be banned from the Common Room for one 

week and attend a Supported Study session held on Wednesdays and Thursdays.  If a student 

is formally referred to the Sixth Form team, attendance at Supported Study is compulsory. 
 

Further concerns will lead to a work report being filled out and a formal meeting with a 

member of the Sixth Form team who will gain a picture of student attainment and attendance 

across the curriculum. Appropriate action will be taken including the involvement of parents 

and a formal, written warning will be given by the Head of Sixth. 
 

If there is no improvement, the student will be asked to leave after a formal meeting with the 

Head of Sixth and the Headteacher.  

 

2) Matters connected with school rules and behaviour:  
An appropriate reprimand will be made by Duty Staff or member of the Sixth Form team. 

Normal school sanctions will apply (ie detentions and fixed-term exclusions) and additionally 

students will be banned from the Common Room and required to spend their Study Periods in 

the LRC. 
 

The matter will be formally reported to Form Tutor.  Persistent transgressions will be reported 

to the Head of Sixth. 
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An interview with the student will address the inappropriate behaviour and stress the 

consequences of repeated breaking of school rules. Contact will be made with parents with 

copies to the Form Tutor at discretion of the Sixth Form team.  
 

A parental interview will be arranged and a formal, written warning will be given.  
 

A further transgression is likely to lead to termination of your school career as authorised by 

the Headteacher. 

 

3) Matters concerned with the Dress Code 

 

Form tutors and subject teachers have been asked to refer clothing transgressions to the Sixth 

Form team, who will send students home to change clothing.  The student will then be banned 

from the Common Room for one week and will have to sign in to the LRC during all their 

study periods.  

 

A third offence will lead to a parental interview and a formal, written warning will be given. 

 

A further transgression is likely to lead to termination of your school career as authorised by 

the Headteacher. 

 

4) Noise in the Common Room 

 

Noise level in the Common Room should not reach a level that prevents anyone else from 

studying and the duty teacher is the sole arbitrator of this.  S/he may give one warning and 

after that the student should expect to be asked to leave.  Depending on the seriousness of the 

incident, the offending student may either (a) receive a letter to parents or (b) be banned from 

the Common Room for an extended period of time to be determined by the Sixth Form Team. 

 

A second major transgression will lead to a Fixed Term Exclusion followed by an interview 

with parents prior to potential readmission and a further transgression is likely to lead to 

termination of your school career as authorised by the Headteacher. 

 

5)  Multiple offences 

 

It may be that a student commits a combination of these transgressions in that case, the 

principle of the above sanctions will be applied: 

a) First offence – internally managed sanction, including Supported Study 

b) A letter home followed by a meeting with parents 

c) Fixed term exclusion 

d) Permanent exclusion. 

 

ALL SIXTH FORM STUDENTS MUST SIGN A CONTRACT AT THE START OF 

THE YEAR AGREEING TO ABIDE BY THE RULES SET OUT ABOVE. 


